
 

Select the option that applies to you 

 

 

 

 

Complete your email address and add a password 



 

Choose the type of application you are applying for and click on the appropriate button above. 

 

 

 

Ensure you have all the required documentation. The documentation must be in pdf format and 
should be saved separately i.e.  All plans in one file, specifications in another file, supporting 
documents (producer statements, septic designs) in a separate file, design memo separate etc. 



 

Complete the checklist when you have ensured you have all the required documentation.  

 

Most projects do not require a pre-application meeting or a PIM (hint: select the information button 
above for further advice notes).  

 



If you are acting on behalf of the owner ensure you have written authority from the owner to 
download with the supporting documents. 

 

 

All areas with a star must be complete to continue 



 

Delegate who the first point of contact with Council will be (this can be changed latter if required 
from the agent to owner or builder etc.)  

 

Remember to attach your Record of title (RT). You need to provide proof of ownership to apply for a 
building consent. For smaller projects such as a fire place or swimming pool fence a rates demand is 
acceptable. If the property is under contract, a copy of the sales and purchase agreement would be 
accepted with a copy of the CT. Once attched click next 



 

For the value put in the dollar value only without punctuation. 

 

If you are unsure, use the information button. 



 

Residential work over $30,000 (including GST) requires a residential construction contract under Part 
4 of the Building Act 2004 (refer building.govt.nz for more information). 

Restricted building work requires a licenced building practitioner (refer lbp.ewr.govt.nz for more 
information or search for LBP’s in your area). 

 

 

Click on the appropriate option to select the means of compliance to the building code you have 
used in designing your project. 



 

 

Here F9 has been selected as it is for a pool fence. 

 

 

 

If you have any specially designed elements or engineered work (SED) or cable car or 
waiver/modification required, note it here.  

 

 

This is where you can enter site contacts. You may not know the builder yet or you may have all the 
contractors’ details. If you have them enter them now. For restricted building work all LBPs must be 
entered before inspections can be undertaken. 



 

Sometimes you may not have all the details such as their email address.   To continue, you can select 
the “I don’t have this information.” You can enter the remaining details at a later date. 

 

 



 

 

 

Attach your pdf files to the applicable area. 



 

 

 



 

Once documents are uploaded, you can then check the details you have entered in the summary. 



 



 

 

 

You can edit the application at this point also, or you can add further documents if you forgot 
something. 

 



 

By entering your name, and clicking the submit application now button, your application will be 
received for initial assessment. If you want to wait you can save and submit later by clicking the blue 
button.   

 
When you do submit the application you can now go click “Back to my Applications” and track your 
consent application progress. 



  

You can now track progress of the application under the “My Applications” bar on the home page 

 

 

You will also receive a confirmation email. 


