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Applicant Citizens Advice Bureau Te Kuiti 
Incorporated  

Project Replacement of roof and blinds at the CAB 
building. 

Type of group or 
organisation Incorporated Society 

Community Benefit 
Replacement of the roof would preserve this 
historical building in the main street of Te Kuiti.  
The new blinds provide security when the Bureau 
is closed. 

Total cost $8,317.00 

Funds raised $4,157.00 

Amount requested $4,160.00 

Previous Funding 
received from WDC 
within past 3 years 

Triennial Grant 2015-2018 - $7,500.00 
- Rates, rent and repairs 

Community Partnership Fund 2016 - $1,925.00 
- Painting  

Discretionary Grant 2018 - $800.00 
- General expenses  

Triennial Grant 2018-2021 - $12,000.00 
- Rates and rent  

Comments The CPF can provide up to 50% of the capital costs 
of the project which is $4,158.00. 
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Community Development Fund
Community Partnership Fund Application

Full Name Citizens Advice Bureau Te Kuiti lnc

Postal Address 222 Rora Street

Te Kuiti 3910

Physical Location Rora Street, Te Kuiti

Contact Numbers 07 878 7636
Phone Mobile Fax

tekuiti@cab.org.nz

55459-231

Trust Formally Constituted Society

Informal Group or Committee

Other (Please Describe)

Years of Operation 1 years

Organisational Categories
Please identify which of the following areas your organisation supports. Tick as many, or as few, as appropriate.

,t)

Email

GST Number

Legal Status

tJ) IncorOorated Society

Culture and Recreation

(.) faucation and Research

$ nealth

Social Services and Emergency
Relief

Environmental and Animal
Protection

Q Oevetopment and Housing

O Civic and Advocacy Groups

Philanthropic Orga nisation,
Aid and Relief

International Organisations,
Aid and Relief

Religious Congregations
and Associations

Not elsewhere classified

o
Purpose - What is the organisations main purpose and objectives?

ensure
through an inability to express their needs effectively.

2. To exert a responsible influence on the development of social policies and services, both locally and nationally.

Citizens Advice Bureau Te Kuiti therefore provides free to all individuals an impartial and confidential service of information,
guidance and support and makes responsible use ofthe experience gained.

oror



Contact Persons
Two contact names are required. These must be the same people who make the declaration on behalf of your organisation
on page 5 of the application.

Mary-Anne Goddard Name isa Watkins
rperson Position ard Member

07 87 87 865

ma ryan ne@g29-estate. co. nz

Referee Details

Desiree McKenzie

Name

Position

Phone(day)

Email

Name

Position

Phone(day)

Email

Phone(dav)W-:-= 
- -iEmail - --l

Coordinator TK Comm House

027 814 4663

u nityhouse@tekuiti. net. nz

Goddard

Councillor

87 87 865

lan@g2g-estate.co.nz

Name

Position

Phone(day)

Email

Which of the following Community Categories will benefit from the project or initiative?
(Tick as many, or as few, as appropriate)

Urban Rural All of District

Describe your Project
For example; Will this grant fund capital expendiure? (i.e. purchase of equipment). Will this grant fund the development
of existing facilities or services?

This grant will be used to replace the roof on the Citizens Advice Bureau building al222Rora Street, Te Kuiti AND replace the blindr
in the building.

NOTE: When the building was painted in 2016 it was identified that the roof needed to be replaced.

NOTE: Blinds are tom, tatty and talling apart. Some are no longer able to be opened.

Length of Project - How long will your project or initiative continue for?

Expect to have it done in the summer i.e.December 2018 to March 2019

Community Benefit - How will the community benefit from your project or initiative?

The Citizens Advice Bureau building is a historical building on the main street of Te Kuiti and a new roof would continue to preserve
this icon. The blinds provide security when the bureau is closed and need to be raised to allow in light, when the bureau is open.

Waitomo District Community also benefits ftom our bureau operating 20 hours per week, 49 weeks of the year, providing a
face to face, via phone and via email. We welcome residents and visitors, young and old, employed and unemployed and

ethnicities to use our service.

Proiect Focus - Is your project or initiative focused within the Waitomo District?

@ yes No

' 237570: CDF1 : P2l6
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The basis of this Community Development Fund is to ensure recipients are undertaking projects that
make a positive contribution to achieving the Council's Strategic Community Outcomes. Below is a list
of Community Outcomes that contribute to the Community Development Group. Please identify which
outcomes your project or activity will contribute to. Tick as many or as few as appropriate.

O CO1 Cultural Heritage
A place where people are enriched by the multicultural values of all its people and, in particular,
Maori heritage and culture are an inherent and valued part of decision making that affects
community life.

CO2 Recreation and Social Amenities
A place where all age groups have the opportunity to enjoy social, cultural and sporting
activities within our District.

C) co3 Youth
A place where young people have access to education, training and work opportunities.
A place where young people feel valued and have opportunities for input into the District.

Vibrant and Prosperous District
A place that attracts more people who want to live, work and play, and raise a family.
A place where wealth and employment are created through local businesses and
development of tourism opportunities.

1.

2.

co4
1.
2.

. If you are GST registered please do not include GST in these costs.. Please round all figures to the nearest dollar.. Please list separate costs (attached written estimates for verification) and not just a total figure

Expenditure
Cost of the project $

Roof replacement 7,475

Blinds replacement 842

A Total Cost of
Project/Seruice 8317

Tota! amount applied
for(A - B)

$ +too

Income
How do you plan to fund the project $

157

from our R&M

fund

I
t-

I

B Funds for
Project/Service

i

i4157
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Have you applied to, do you intend to apply to, or will you receive funding from any other group for
the project or initiative?

Name of Group $

If Yes, please detail below:

YesONo

Have you received financial assistance from Waitomo District Council during the last three years for any
purpose? (i.e. rates relief. reduced rental, Triennial Grant / Discretionary Grants)

(_ ,) No (l) yes

If Yes, please detail below:

What was the purpose of funding?

Triennial 2018-2021 rent, rates, $4,000 annually
Discretionary Jan 2}18-expenses $800

Have you received financial assistance from any other body or organisation during the last three years
for any purpose?

No o Yes

If Yes, please detail below:

What was the purpose of funding?

COGS SW- wages, training
Lotteries - office expenses $5000 in 2018

Ruapehu DC - towards phone, printing $500 in 2018

in 2018

GS Tongariro - towards district

$

l

$

$435 in 2018

237570 i CDF1 : P4l5
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Please supply a copy of your organisations last Annual Financial Repoft, or, in the absence of the
Financial Report, a statement of income and expenditure for the past 12 months. If neither of these
documents is available, please explain why below and attach a copy of your organisations latest bank
statement/s.

What level of volunteer support will this project or service receive from your organisation?

Number of volunteer workers involved? none

Describe the work volunteers will undertake

None - a contractor will be employed for the roof. The retailer will fit the blinds

Resources supplied by volunteers

Nothing required for this project

Please add any further information you may wish to provide. This could include details of voluntary
input towards the project or service and how you think the project will benefit our community, or what
the impact would be on the community if the project is not provided. Letters of support from other
organisations within the community would assist with defining the level of community benefit.

The volunteers of the Citizens Advice Bureau take pride in the service they provide to the community and also in our unique and
historical premises.

The roof is old and takes a baftering from the debri constantly dropping from the nearby tree. lf the building and the tree are to
continue to exist in close proximity then the building needs a new roof.

Also Attached:
Chairperson Annual Report - August 2018

Quote from Any Angle Roofing

Quote from ColourPlus

Latest cashflow report - September 2018

Updated Budget - October 2018

237570: CDF1 : P5l6
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In making this funding application I/we declare that:
1. I/We are authorised to do so and to the best of my/our knowledge the information contained herein

is true and correct.
2. I/We have read the Community Development Funding Policy and understand and meet the criteria

for applying to the Community Paftnership Fund.
3. Any funding received will be used for the project/initiative for which is was approved.
4. If the application is successful, on completion of our project/initiative, I/we agree to provide an

Accountability Report to the Waitomo District Council.
5. I/We also consent to the Waitomo District Council collecting, retaining and using the contact details

of our organisation that have been listed in this application.
6. I/We agree to repay Waitomo District Council all funding that is not used for the purposes outlined

in this application.

Li=.^ Lr-/ar{(ci^<
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Name

Signature

Position

Date

Name

Signature

Position

Date

Please read and complete the following before submitting your application. Incomplete or late
applications will not be accepted.

Have you:

Completed ALL sections of the application?

Checked ALL figures within the application?

Attached a copy of your Financial Report/Accounts?

Attached a detailed Business Plan?

J Aftached Referee Details - Letters of Support?

.r/ Rttacned a Bank Deposit Slip (If a donation is approved, payment wifl be direct
credited into your nominated account)

Please send completed applications to:

Waitomo District Counci I

PO Box 404
Te Kuiti 3941

Ph: 07 878 0800
Fax: 07 878 7771

11. Declaration and Consent

t2. Checklist

t_

L

Applicant Use
Office
Use

o
o
o
o
o



' Cltizens Advice Bureau Te Kuiti lnc.
Performance Report for the year ended 30 June 2018
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Gitizens Advice Bureau Te Kuiti Inc.
Performance Report for the year ended 30 June 2018
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Gitizens Advice Bureau Te Kuiti Inc.
Performance Report for the year ended: 30 June 20'18

Entity lnformation
Who we are? Why do we exist?

Lega! name of entity: *

Ent ,S r e or mission: *

Aims
Whainga

To ensure that individuals do not suffer through ignorance of their rights and
responsibilities, or of the services available: or through an inability to express their needs
effectively.

Me noho matdra kia kaua te tangata e mate itdna kore mOhio ki ngi Shuatanga e dhei atu
ana ia, kingd mahi rdnei e tika ana kia mahia e ia, ki nge ratonga r1neie dhei atu ana ia; i
te kore rdnei dna e dhei kite whakaputu i 6na hiahia kia mdrama mai aite tangata.

To exert a responsible influence on the development of social policies and services, both
locally and nationally.

Kia tino whaiwahi atu kite auahatanga o ngd kaupapa-d-iwi me nge ratonga-d-rohe, puta
noa hokiite motu.

Citizens Advice Bureau New Zealand, Ngd Pou Whakawhiinaki o Aotearoa support the
principle of partnership reflected in the Treaty of Waitangi, Tiriti o Waitangi.

E tautoko ana Ngd Pou Whakawhirinakio Aotearoa, ite mdtdpono nohotahi (hononga), e

whakaatahia ana i roto ite Tiriti o Waitangi.

The Service
The seruice therefore provides free to all individuals an impartial and confidential service of
information, guidance and support, and makes responsible use of the experience so
gained.

Te Ratonga
Nd reira e whakawhiwhi kore utu ana te ratonga ki ia tangata he ratonga pdronga e t1keke
ana, e muna ana, he drahitanga me te dwhina, 6, e whakamahitika ana ingd wheako iriro
mai

E nti structure:*
Governance: Members of Citizens Advice Bureau Te Kuiti elect a Board which includes
Chair, Treasurer, Secretary and up to 2 members.

Management: The Board employs 2lor a total of 4 hours per week. As at 30 June 2018
there were 19 volunteers.

Citizens Advice Bureau Te Kuiti is a member of Citizens Advice Bureaux New Zealand
lncorporated (CABNZ) and operates in accordance with the aims, policies and
membership principles of CABNZ,

ffig
2

Citizens Advice Bureau Te Kuiti lnc.

Other name of entity (if any): N/A

Type of entity and legat basis (if any): - lncorporated Society & Registered Charity

Registration number: cc28867



Citizens Advice Bureau Te Kuiti lnc.
Performance Report for the year ended: 30 June 2018

The main sources of the 's cash and resources:*
Citizens Advice Bureau Te Kuiti relies on funding from Waitomo District Council, NZ

Lottery Grants Board, COGS, and philanthropic trusts to cover the manager/coordinator
role and other operational costs.

The main methods used the enti to raise funds:*

The enti 's reliance on volunteers and donated oods:*

Add itional i nformation :*
The bureau would not exist without the goodwill and dedication of its members, who
volunteer their time.

Contact details
222Rora Street

TE KUITI 3910

The main method of Citizens Advice Bureau Te Kuiti to obtain funding is by applying for
funding and grants for the service provided.

The effectiveness of the CAB is driven by the passion, commitment, hard work and
goodwill of its volunteers to provide a valuable service to the public. The bureau relies
almost entirely on volunteers (who are the members of the bureau) to provide the person

to person service of providing free to all individuals an impartial and confidential service of
information, options and support. Volunteers also contribute so much time and effort in

providing effective governance, learning and development, and other activities to support
the runn of the bureau. The bureau has 19 volunteers.

Physical address:

Postal address:
222 Rora Street

TE KUITI 3910

Phone/fax: 07 878 7636

E mailaddress: tekuiti@cab.org.nz

www.cab.org.nzWebsite address:

3
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Gitizens Advice Bureau Te Kuiti lnc.
Performance Report for the year ended: 30 June 2018

Statement of Service Performance
What did we do?

Descri ion of the enti 's outcomes:
The bureau:

a ensures that people are not disadvantaged by not knowing about their rights and
responsibilities or about services available to them by providing information and
advice through a face to face, phone and email service,

raises policy and systemic issues that are disadvantaging people based on whata

the bureau is see from clients usi the service

Description and quantification (to the extent
practicable) of the entity's outputs:*

428

379

19

826

24

a Other bureau services - additional to providing
information and advice

285 304

Additional out ut measures:

Additional information:

4

This year* Last year"

lnformation, support and access to services is available to
help people understand their rights and obligations and get
help through:

232
156

5

393

Direct person to person provision of information and
advice

o Face to Face

o Phone

o Email

o Total

a

27Clinics provided by other organisations in the bureaua

@q



Citizens Advlce Bureau Te Kuiti lnc.
Performance Repoft for the year ended 30 June 2018

recet

eeeces
ES

How was it funded? What did it cost?
Last year*

o

Notes This year*
$

10,300 13,2502Grants and donations*
137 1512Fundraising and other similar receipts*

2Fees, subscriptions and other receipts from members*
9102Receipts from providing goods or services*
3002 232lnterest, dividends and other investment income receipts*

661 5162Other operatinq receipts

11,330 15,127Total operating receipts

3Payments related to fundraising*
3 4,291 5,310Volunteer and employee related payments*

8,8393 7,273Pavments related to providing goods or services*
3Grants and donations paid'
3 1,172 997Other operating payments

1 5,1 4612,736Total operating payments

Operatlng surplus or (deficit) (1,406)

tal

ts

202Receipts from the sale of resources*
Receipts from borrowings'

3Purchase of resources*
3Repavments of borrowinqs*

lncrease/(decrease) in bank accounts and cash* (1,386) 19

Bank accounts and cash at the beginning of the financial year. 8,834 8,853
7,447 8,834Bank accounts and cash at the end of the financial r*

1,389 506Cheque account(s)
164164Savings account(s)

5,894 8,164Term deposit account(s)
Cash floats
Petty cash

Total bank accounts and cash at the end of the financlal year* 7,447 8,834

5

Markod for
ldenti{ication



Citizens Advice Bureau Te Kuiti lnc.
Perfornrance Report for the year encled 30 June 2018

e o s rcs
S

What do we own? What do we owe?

Schedule of Resources
I itris year Sl tlgt iear $ I

Bank accounts and cash (from Statement of Receipts and
ents I_l

held on behalf of others*

Mon owed to the e
Desc

Ca I resources*

Schedule of Commitments
This ar$ Last r$

Money payable by the
Amount* Amount*

Total M le the

Other commitments*
Description* Amount* Amount*

Guarantees*
cription*

6

Description' Amount* Amount*

Amount* Amount*
GST Refund 756 859
Ricoh I
Total Money owed to the entity 764 859

Description and source of value' (cost or current
value requlred lf practicalto obtaln)

Purchase
Date

Cost or
current
value'

Cost or
current
value"

Computers at cost 3,0533,053
Office equipment at cost 1,586 2,235
Furniture and fittinqs at cost 25,571 25,571

Total Plant and Equipment at cost 30,2'10 30,859

Description*

June Accounts Payable and Volunteer / Employee Expenses 125 428
Kiwirail Lease lnstalments 453
Employee Expenses 214
Te Kuiti Communitv House Trust - Room Hire 23

815 428

Amount*

8,834



Cltlzons Advlce Bureau Te Kultl lnc,
Performance Report tor lhe year ended. 30 June 20lB

Schedulo of Other lnformation

These financiar statements have been epproved on beharf of the Board by:

ttame;t{\r+([vt € Name: G*,,t iSrre,t
Posilion: A ,(L? \1. Posltlon: / /1 d lLEz

Date: rg. Date: ?o

Slgned:
Slgned:

Amount'co
Gra nte of dohailons

at Amount*

us a8 lor

Marksd lor
ldsntification
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Gitizens Advice Bureau Te Kuiti !nc.
Perfornrance Report for the year ended 30 June 2018

esercee
Note 1 : Accounting Policies
How did you do your accounting?

Basis of Preparation*

Citizens Advice Bureau Te Kuiti is permitted by law to apply PBE SFR-C (NFP) Public
Benefit Entity Simpte Format Reporting - Cash (Not-For-Profit) and has elected to do so. All

transactions are reported in the Statement of Receipts and Payments and related Notes to

the Performance Report on a cash basis.

Goods and Services Tax (GST[

Citizens Advice Bureau Te Kuiti is registered for GST. Therefore, amounts recorded in the

Performance Repofl are exclusive of GST (if any). GST owing, or GST refunds due as at

balance date are shown in the Statement of Resources and Commitments.

Capita! Resources

Plant and Equipment is disclosed at cost

Note 2: Analysis of ReceiPts
How was it funded?

Total 10

Anal

This year Last year

Receipt ltem Analysis
Waitomo District Council Grant
Lottery Grants Board Grant

$ $
2,500Grants and donations 3,300

5,000 5,000

COGS - Grant 2,000 5,750

13,250

This year Last year

Receipt ltem $ $

Fundraising and other
similar receipts

Raffle 137 151

Total 137 151

Marked lor
ldontification
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Gitizens Advice Bureau Te Kuiti !nc.

Performance Reporl for the year ended: 30 June 2018

Ana is

is

Total

Note 3: Analysis of Payments
What did it cost?

This year Last year

Recelpt ltem $ $

Fees, subscriptions and
other receipts from
members

Total

This year Last year

Receipt ltem Analysis $ $

Receipts from providing
goods or services

Ca Contributions - CAB 910

Total 910

This year Last year

Receipt ltem $ $
11lnterest, dividends and

other investment income
receipts

I Received - 2

ln Received - 230 289

232

This year Last year

Receipt ltem Analysis $ $

Other operating receipts GST Net Movement 282 516

CAB Travel Refund 220

CABNZ Hui Reimbursement 159

Total 661 516

This year Last year

Receipt ltem Analvsis $ $

Capital receipts Sale of Brother Printer 20

Total 20

This year Last year

Pavment ltem Analysis $ $

Payments related to
fundraising

Total

Marked lor
ldontification
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Gitizens Advice Bureau Te Kuiti lnc.
Perfornrance Report for the year enclecl: 30 June 2018

ent ltem Ana

Total

This year Last year

$ $

Volunteer and employee
related payments

Waqes 4,131 4,705
Training Expenses 160 605

Total 4,291 5,310

This year Last year

$Payment ltem Analvsis $

Payments related to
providing goods or
services

Re Maintenance 45 61

& 484 630

Tele & Tolls 1,376 1,327

Advertisinq 406 452

I nce 812 803

Rent & Rates 3,445 3,048

Conference SES 680 1,131

CAB Lunch 96

Bi 1,291

Reimbursement 25

7,273 9,839

This year Last year

Payment ltem Analysis $ $

Grants and donations
paid

This year Last year

$$AnalysisPayment ltem
770 600FeesAccoun

150Bank Fees
352 396& OtherMembersh S

GST Net Movement

Other operating
payments

L1i79g?fl

Marked lor
ldonti{ication

w

Total

10
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Citizens Advice Bureau Te Kuiti lnc.
Performance Report for the year encled: 30 June 20'lB

This year Last year

Payment ltem $ $

Capital payments

Total

Note 4: Related party transactions*
There were no transactions involving related parties during the financial year. (Last

Year - Nil)

Note 5: Events after the balance date*

There were no events that have occurred after the balance date that would
significantly impact on the Performance Report.

Note 6: Additional notes

lorMarkctJ

11
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CHARTERED ACCOUNTANTS

I N DEPEN DENT ASSU RAN CE PRACTITIONER'S REVI EW REPORT

Cltlzen Advlce Bureau Te Kuitl Inc.

Report on the Performance RePort
We have reviewed the accompahying Performance Report included in the performance report of C1t1z9n Advice

Bureau Te Kuiti lnc, which comprise-the statementof resources and commitments as at 30 June 20'lB and the

statement of receipts and payments for the year then ended, and a summary of significant accounting policies and

other explanatory information.

Committees Responsib/llty for the Pertormance Report
The Committee aie responsible for the preparation and fair presentation of the Performance Report in accordance

with public Benefit Entiiy Simple Format Reporting - Cash (Not for profit) issued by the New Zealand Accounting

Standards Board, and for such internal control ai tney determine is necessary to enable the preparation of the

Performance Report that are free from material misstatement, whether due to fraud or error.

A s s u ran c e P ractitio n er's Respons I b I I lty
Our responsibility is to express a conclusion on rmance Report. We conducted our review

in accordance with lnternational Standards on ew Zealand) (ISRE (NZ) 2400, Review of
Historicat Peiormance Repoft Performed by a who is not the Auditor of the Entity. ISRE

(NZ) 2400 requires us to conclude whether anything has come to our attention that causes us to believe that the

ie#ormance ileport, taken as a whole, is not prepared in all material respects in accordance with the applicable

financial reporting framework. This standard also requires that we comply with relevant ethical requirements.

A review of the Performance Report in accordance with ISRE (NZ) 2400 is a limited assurance engagement..The

assurance practitioner performs procedures, primarily consisting of making enquiries of management and others

within the entity, as appropriate, and applying analytical procedures, and evaluates the evidence obtained.

The procedures performed in a review are substantially less than those performed in an audit conducted in

accordance with lnternational Standards on Auditing (New Zealand). Accordingly, we do not express an audit

opinion on this Performance Report.

ln addition to the review, our firm, through its accountancy division, provides accounting services to Citizen Advice

Bureau Te Kuiti lnc. The firm has no other relationship with, or interests in Citizen Advice Bureau Te Kuiti lnc.

Other lnformatlon
The Committee are responsible on behalf of the entity for the other information. The other information comprises

the entity information and statement of service performance but does not include the financial information and

our review report thereon.

Our conclusion on the Performance Report does not cover the other information and we do not express any form

of opinion thereon.

U nq u al lf led Conc I uslon
gas'eO on our review, nothing has come to our attention that causes us to believe that the accompanying
performance Report does not present fairly, in all material respects, the financial position of Citizen Advice Bureau

Te Kuiti lnc. for tne year ended 30 June 2018, and its financial performance for the year then ended in accordance

with public Benefit Entity Simple Format Reporting - Cash (Not for profit)issued by the New Zealand Accounting

Standards Board.

Repoft on Other Legal and Regulatory Requlrements
We have obtained all the information and explanations that we have required

Finnz Ltd
Chartered Accountants
28 August 2018



Citizens Advice Bureau Te Kuiti

Annual Plan - l July 2018 to 30 June 2Ot9

The Citizens Advice Bureau Te Kuiti strives to ensure the communities in the Waitomo District and

Ruapehu District are aware of its function and are made welcome when they visit the premises,

phone in or email. This will be achieved by:

CAB Te Kuiti Premises Maintain clean and tidy appearance especially during open hours

Clear signage (English and Te Reo M6ori) displayed and welcoming

Warm welcome given to all clients

All publicity lncludes CABNZ website

lncludes CABNZ 0800 number in all publicity, including the Community

Directory in the Waitomo News, and in the localTelephone directory

lncludes CAB Te Kuiti opening hours, location and direct dial phone number

Community Newsletter Provide contributions to the Te Kuiti Community Newsletter

Newspapers Provide topical articles to Waitomo News, Taumarunui Bulletin and Ruapehu

Bulletin, using CABNZ press releases where appropriate

Maintain positive relationship with editorial staff

Advertise our service in Waitomo News, Taumarunui Bulletin and Ruapehu

Bulletin

Radio Stations Advertise on Maori MFM in Te Kuiti and Cruise FM in Taumarunui

Community groups When invited - talk to local groups/clubs and maraes about CAB services

CAB Te Kuiti representative attends the Waitomo Community Health Forum

(WHB) and reports back to CAB Te Kuiti Board Meetings

Actively foster and maintain relationships with community groups

Waitomo District Council Maintain positive relationship with mayor, councillors and staff

CAB Awareness Week March - Poster displays in shop windows, at the public library, on the BNZ

public screen. Advertisements in local papers (Waitomo News, Taumarunui

Bulletin and Ruapehu Bulletin)and on localradio stations (Maori MFM and

Cruise FM)

Great NZ Muster, Te Kuiti One Saturday in March or April - Promotional Street Stall using Awareness

Week Posters, handouts, brochures and balloons.

Citizens Advice Bureau Te Kuiti Annual Plan2018-2019 Page 1 of5



The Citizens Advice Bureau Te Kuiti ensures sufficient resource information is available. This will be

achieved by:

Local information Maintain up-to-date local information easily accessible on CABNET. A team of
volunteers ring businesses/groups and ask permission to hold the information and

maintain it on our database - CABNET.

Pamphlets/brochures Maintain current pamphlets and new resources through monthly CABNZ National
Office lnformation Packs

Newspapers

Order more pamphlets as required

Display pamphlets in a tidy and easily accessible manner

Keep hard copies of the Waitomo News in the bureau

Ensure volunteers know the Taumarunui Bulletin and Ruapehu Bulletin is available on-

line

Computer and Printer Maintained and updated as required to enable research for clients and printing of
relevant information or forms

Phone book Hold relevant phone books and business directories. Also maintain index notebook of
local numbers.

Client Enquiries

Day book

Annual Plan

Print and file a weekly summary of client enquires for volunteers to read

Record notices in the day book to ensure all volunteers are kept up to date with
relevant day to day bureau information

Prepare Annual Plan and make available to members for perusal prior to August AGM

Adopt Annual Plan at August AGM
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The Citizens Advice Bureau Te Kuiti ensures sufficient funding is available to carry out its services

and meet client needs. This will be achieved by:

Funding applications COGS South Waikato - funds for training, CABNZ conference/AGM, telephone and

other bureau running expenses as required.

Application - May

Accountability Report - July

Waitomo District Council - Funds for rent and rates.

Triennial Grant - current period covers 2018 to 2020

Accountability Report - Annually in August/September

COGS Tongariro - funds towards costs associated with contacting businesses/groups

and clients in the Ruapehu district.

Application - May

Accountability Report - July

Ruapehu District Council - funds towards costs associated with contacting

businesses/groups and clients in the Ruapehu district
Application - July

Accountability Report - to be advised

Len Reynolds - for maintenance

Application - November

Accountability Report - June

Other - Make applications to other funding agencies for bureau repairs and

maintenance, and other projects or equipment replacement as required e.g. Waitomo
District Council Discretionary Grant.

Thanking & reporting Express gratitude to funders

Complete accountability reports to funders in a timely manner

Charities Commission Forward Annual Plan and Annual Statistical Data Report to the Charities Commission in

December

Board Meetings

Annual Accounts

Annual Budget

Prepare monthly financial reports and present to CAB Te Kuiti monthly board meetings

Provide financial information to accountant to prepare reviewed annual accounts for
presentation at the cAB Te Kuiti August AGM

Forward a copy of annual accounts to CABNZ

Prepare annual budget to provide service to Waitomo district and Ruapehu district
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The Citizens Advice Bureau Te Kuiti actively seeks new recruits and ensures initia! learning and

ongoing development is delivered to volunteers. The bureau also strives to ensure all volunteers

are kept up-to-date with the day to day activities within the bureau and are well supported to
provide a first class service. This will be achieved by:

Recruitment Advertise in local papers. Advertise with Volunteering Waikato in local papers.

Volunteers promote CAB to personal contacts

Recruitment packs available at the bureau

CAB Te Kuiti is committed to recruiting more Maori volunteers and male volunteers

Follow the Learning and Development (L&D)programme for new volunteers

Use the Learning and Development programme to provide revision training and new

information to volunteers at training sessions held after the monthly board meetings -
February to November

All volunteers are encouraged to attend monthly L&D sessions - reminders sent by

email

Provide on-going training sessions in the use of CABNET

Records of L&D are recorded by each volunteer in the training folder

lnvite speakers from organisations to provide information that could benefit our
clients e.g. Community Law Waikato

Join with nearby CAB bureau (Otorohanga, Te Awamutu) to host speakers

All volunteers are encouraged to attend monthly board meetings. Minutes are
circulated to all volunteers with a hard copy on the noticeboard.

Health and Safety is included on the agenda each month

L&D Programme

Speakers

Board Meetings

Support All volunteers are encouraged to support each other whilst on duty. The bureau policy
is to have two trained interviewers on duty at all times during open hours.

All volunteers are encouraged to welcome and support new volunteers

Management Annual election of a management committee at the August AGM to oversee bureau

day to day operations and support volunteers

Encourage volunteers to attend the annual October CABNZ National Conference and

AGM
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The Citizens Advice Bureau Te Kuiti values its volunteers and commits to policies to keep them
safe, identify areas for improvement and provide opportunities for social activities. This wil! be

achieved by:

Health and Safety Appoint Health and Safety Officer at the annual August AGM

Provide a safe working environment for the volunteers. ldentify hazards within the
bureau environment. Take action to eliminate, isolate or minimise the hazard.

Train and inform volunteers of Health and Safety matters, especially security and

evacuation policies.

lmprovements Volunteers complete annual Self Reviews. These are followed with individual
interviews to identify areas for improvement in bureau procedures or topics for
training.

All volunteers are encouraged to attend monthly board meetings where they can raise

any issues that they identify.

Participation All volunteers are encouraged to join a 'team' which manages different aspects of the
bureau. This encourages ownership in the bureau and self-worth in individuals.

Value

Organise social get-togethers e.g. January and to celebrate milestones

Nominate and award volunteers for service to the Citizens Advice Bureau both locally
and nationally i.e. certificates presented at annualAGM

Support volunteers when personal or family issues arise

This cAB Te KuitiAnnual Plan 2018/19 was adopted at the AGM on 29 August 201g

Chairperson:
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Citizens Advice Bureau Te Kuiti Chairpersons Report 2O1B

This Chairpersons Report covers the period from 1 July 2OL7 to 30 June 2018.

The Te Kuiti Bureau is a member of the Citizens Advice Bureau New Zealand (CABNZ) and

abides by its membership principles.

The Te Kuiti Bureau provides an advisory service to the Waitomo and Ruapehu Districts.

Over the last 12 months the bureau had 2 long standing volunteers resign and welcomed 4

new volunteers, of which 3 have their training on hold. Current membership stands at 17.

Membership with Volunteering Waikato has proved helpful with recruitment.

The Te Kuiti Bureau is open from 9.30am to 1.30pm Monday to Friday. lt closes for about 3
weeks over the Christmas/New Year period. After hours clients can leave a message on the
call minder service, which is monitored during the Christmas/New Year closure. The

National Citizens Advice Bureau 0800 number directs Waitomo and Ruapehu District calls to
Te Kuiti Bureau during open hours.

Te Kuiti Bureau operates from their own building at the southern end of Rora Street, Te

Kuiti, which resides on land leased from KiwiRail. KiwiRail have been negotiating new
'licences' for use of their land and as at 30 June we had not signed the new 'licence'. We

appreciated the help of Sam Laubscher in the negotiations. The Bureau had hoped to have

a new roof by now, but a cut in operational funding received meant some of the roofing
fund was used for day to day expenses. A new roof is in the 2018-2079 plans. Signage

around the bureau is in both English and Te Reo Mdori. Two instances of graffiti on the
building was immediately painted over with photos supplied to the police.

Lottery Grants Board which is sourced and allocated by CABNZ. This grant
helps to cover the costs of downloading and printing material for the clients.
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ii COGS South Waikato which is applied for in May each year and is used

towards wages for administration staff, training, and National AGM and

Conference attendance.

Waitomo District Council's annual grant (in a tri-annual cycle) is used towards

the costs associated with the building up keep, land lease and annual rates.

ilt.

Other funding has been sourced from the following for 2OL8lL9:.

i. COGS Tongariro - May 2018 is the first time the Bureau has applied for
funding to help towards the costs of providing our service to the Ruapehu

District.

ii. Ruapehu District Council - the Bureau has asked for funding to help towards

the costs of providing our service to their District.

A free legal service is offered in Te Kuiti on the first and third Tuesday of each month. Two

local law firms provide lawyers on an alternating roster and the bureau thanks Forgeson Law

and Lamb Bain Laubscher for their on-going commitment to this service. When clients need

more urgent free legal advice, they are directed to Community Law Waikato. For the
Ruapehu district clients, free legal service is offered through Community Legal Advice

Wanganui.

Budget advice is available through North King Country Budget services by appointment
either in Te Kuiti or Otorohanga and through KoririTrust.

Publicity was achieved through:

i. The National Awareness Week in March. This year the theme was 'Employment'
with advertising in the Waitomo News and Ruapehu Press and on the local Maori
radio station (Maniapoto FM). Posters were put in shop windows and flyers in the
library. Flyers were also sent to the REAP centre in Taumarunui.

ii. A street stall at the Te Kuiti Muster on 7 April provided an opportunity to connect
with the community and hand out information.

iii. Two articles in the Waitomo News highlighting the National Office Spotlight Report
on Employment lssues

iv. Flyers were provided to the High School for year 11 students.

CABNZ held their Annual General Meeting in Wellington on 17 October, which the
chairperson attended.

The Te Kuiti bureau is managed by a board, whose monthly meetings are open to all
volunteers. Volunteers are encouraged to join a team, each of which aids the day to day

operation of the bureau. Teams include: enquiry checkers, legal night support, rosters,
pamphlet supplies, health and safety, housekeeping, learning and development, mentoring,
publicity, privacy and database updating. Bureau representatives also attend the monthly
Waitomo Health Forum and the Waikato Health Board Forum.

Training of new volunteers is overseen by the Learning and Development Officer. Self-
directed modules are computer based and allow volunteers to learn at their own pace.
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Completing modules in the bureau encourages trainees to interact with mentors during

open hours to learn how the bureau operates day to day and how client interviews are

carried out. After each monthly board meetings a Learning and Development session is held

and 10 minutes quizzes are used in the bureau to further develop research skills.

Health and Safety of volunteers, workers and clients is paramount and there were no

reports of harm recorded. One long standing issue of tree roots lifting the pathway was

resolved by Waitomo District Council staff replacing the path with stepping stones.

Trimming of the lower branches also reduced debris and allowed more light into the bureau.

The number of pamphlets and brochures received by the bureau has decreased as more

organisations rely on their websites to provide up-to-date information. This in turn has

increased our costs in printing information for clients.

Checking the writeup of enquires ensures the details of each enquiry is captured including

the actions taken and advice given. These enquires feed into the collective National Data

and enable CABNZ to collate similar enquiries and produce reports about gaps in social

policies which is then provided to government departments. A collation of each week's

enquiries is printed and is a valuable tool for on-going volunteer education.

The Bureau had 735 enquiries to 30 June, an increase of 33 from the previous year. Key

categories are consumer, legal/government, finance and benefits, and family and personal.

More than half the enquiries are from females. The clients come from a diverse range of
ethnicities and include all ages from under 20 to over 80 years. While the majority of clients

are Waitomo District residents, 24 resided in Ruapehu District and 20 from other areas,

The Citizens Advice Bureau National Office is currently upgrading the National Database and

a number of Te Kuiti members have completed surveys to aid in the development of the
upgrade. Currently the Te Kuiti Bureau maintains 285 businesses and organisations on the
CABNZ database, relevant to the Waitomo and Ruapehu Districts. We can also access over
33,000 other businesses and organisations through the same database.

The greatest strength of the Citizens Advice Bureau Te Kuiti lies in volunteers providing a

face to face service that allows as much time as needed to empower each client to take the
next steps to solving or addressing their enquiry/problem. Although each member brings

a different set of skills, which aids the bureau in its day to day operations, their main motive
for joining the bureau is to help people. We celebrate this dedication through certificates
marking key years of service.

Many thanks to all the members for your time and dedication in providing this service to the
Waitomo and Ruapehu communities.

I move the adoption of this report.

Mary-Anne Goddard
Chairperson
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Citizens Advice Bureau
222 Rora Street
Te Kuiti,3910

Any Angle Roofing Limited
33 Rogers Place

Te Awamutu, 3840

office@anyangleroof ing.co.nz

07 871 6871n00HltG lID

Job Number:

GST Number:

Site Address:

Quote Date:

Valid Until:

#1 820

1 02-1 78-068

222 Rora Street

Te Kuiti,3910

29th Oct 201 8

28th Nov 2018

Quote I for replacement roof.

Name

Scope of works:
Remove and replace roof over office using Colorsteel 0.40 longrun iron on

synthetic self-support paper. Flash roof and pipes penetrating roof.

Supply and erect scaffold.

Ouantity Price

1.00 $7,47s.18

Total

$7,475.18

$7,475.18
$t,t2t.28

$8,596.46

Notes:

' We are a Licensed Building Pnctitioner (Roofing) with tha Department of Building and Housing.
' This pice includes the removal of rubbish, but does not include replacement of rotten timber should any be discovered, or any undeiying
structural wotk should any be rcquired. This rs because it is sometimes not possib/e to know this until the roof is removed. Additional
timber work will be charged at $65 per hour plus GSf plus materials.
. All care will be taken in removal and reinstatement of aeials and dishes, however as we arc not trained in this field, we cannot guarantee
that the same picture quality will be retained.

' This quotation rs based on NZ Stee/'s basic endura NZ colours.
. This price includes a 12-point quality check upon completion of the work, and a five-year guarantee on workmanship.
' No allowance has been made for any cost related to Railways regulations or procedures required.
' No allowance has been made for the bullnose verandah.

' This pice is based on wok being able to be canied out between the hours of 7am-7pm Monday to Friday.

' Due to our quality seruice and reputation we are cunently booked up for gO days.
' Please note our payment tems ae 7 days following invoice.

Quote #1820 (Version 2) Page 1/1
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A

Any Angle Roofing Limited - Terms & Conditions of Trade

1 DEFINITIOI'S
1.1 In th.sc cmdltlom tlE Gprestm 'the CDrpanI, sh.ll ]I!.n ANy ANGII

ROOFING LIitrTED lnd lts 6rrc.s6ds rnd !st9n6.
1.2 TtE cxprcssbn'th. Custdncr'sh.ll mcan thc CrJstorEr, lny p.rsm acthg on

b.tElf of rnd wlth tlE autlnrfi of the Cristoncr, d any persct p.rrchaslrg
prodGE rnd erytccs frm Any Anglc Roofrng LinlEd.

2 ACCEPTANCE
2.1 An), lrEluctlons rccclved by Any fngte Rooflrlg Lhltld from thc Cusbtrfr for

thc supply of G@ds rnd Srrvlcc6 *lall consutrh a bhdlng cqtb.ct and
acccptance of the tcrms lnd conditbns cmtahcd hcrcln,

2.2 Exccpt b the cxEnt pcrmtttcd by hw, the C!6bmr cmmt c.ncel r cmErct
rftcr ttr cd.r has b.!n rcc.ptcd by thc @rp.ny wlthqJt ti! Corp.nyh
prbr approval, ar6 ls bond to ply thc lgrecd prhc.

2.3 Any trnc 6btrd fi* trEtrll.tbn ls an egttnats mt,

3 MICE
3.1 Tha prkc may bG hcrcds.d by tE lmdJnt of any reasmable lrtraas. ln thc

c6t ot supply of thc GoG and Srrvices that ls bcymd thc cqrtsol of Any
Anglc R@fhg Lhltsd bctyrcen the datc of thc contsact and dcllvery of the
Gods lnd S.rvlccs.

4 PAYIIIENT
4.1 PDyrEnt for the gods .nd s.rvh.s vrlll bG sbt d on thc lnvoke. IF no tinc ts

strt.d thrn pryment *t!ll be due 7 drys frqn dats of lnvoEc,
4.2 PDymcnt wlll bc rlEdc by cash. chcqle, a by diect crcdtt. c by any othcr

mcthod !s rgrccd ho bchycen th. Orsbrlcr and the Conpany.
4.3 Intcrcst may bc cturgcd m any aruJnt ovrhg rftsr thc dlc datc .t thr rltc

of 2.5ort pcr mmth q plrt mnth,
4.4 If paynEnt ls overdlc thc Corp.ny mry at lb dtscrctbn, and ln lddtflm to lts

other rcmcdhs, 6rJsp.nd lts obllgrEms to mlk dcllyery of thc amds or
retrlln from supplyhg any gods q $rviccs ordercd by t'l. Orsbrcr undcr
any othcr cmtsact, until th. Custqn.r has dhharged lll (rlBtlndtrE
lndcbtsdrlss b thc @Eplny.

4.5 Thc OJsbnEr m.y not lEld back or makc lny dldEuons from any ammt
owlng, whcthcr by cqmtsrchlm, s.t{ff a othcrwls., yvllhqJt thc Corpany,s
yrrlttcn cmsant.

4.6 A dcpcit may b. rcqukcd.

s QUoTATIOI'|
5,1 Wherc ! qJotrtlon b glven by Any ArElc Rooflng Umitcd for G@ds rnd

Scrvlcas:

6.+.4 Any GooG lnd Slrvlccs ln the pcasslm of thc Cl5torEr are mabrlally
daruged whll. rny cim fu! frm tlE clsbrEr b Any Anglc RooflrE
rcmahs l.np.ld.
The Clstdner ls bankuptcd o. put hto lhuk.Um q a rcc.lver ls
.ppolnt d to any of ttE OJstorrcrt assets d a lrrdlord dbtlhs rg.hst
rny othcr OjsbrrEr! lsseb.
AnI matsrlal adversc changc h thc fharElal pcttlm of the Custo.ner.

6.4.5

6.4.5

7 COSTS
7,1 Ihe CusbrEr wlll r+)m dcmand pay .ll tlic Cofipany,s cxpenses) trrcludhg

bar* chrrges m didlmqJred dtcqJ.s) and legal costs (an a
soltslbr/ag.nvclhnt basls) h thr collectlm of overduc monteE s tnto thc
repcesslm of thc aods,

8 RISK
8.1 If thc Corp.ny rct hs propsty ln the gods mrEth.l.ss rll rtsk for thc goods

pascs b thc qJsbrrr m d.llycry.
8.2 If any of tfie gods lrr d.riaged 6 dcstsoy.d prtor to property ln tlEm

passlrE to the Orsbmr, thc Conpmy ts cnuucd, withqJt prcjudtca to any of
lb oth.r rlghts s rcn:dles un&r th* tlrG and condlums, to recelve all
iEurlmc proceeds payablc tr rc+cct of thc Aods. Thls lppltes whethcr s
not tlE prlce has bccqnc pay&lc under thesc tcrms lnd codluons, The
prodLEtlon of thcsc Erm6 and cordltiqE by thc conpany b sumcEnt cvldeme
of tlE Corlprny's rlghts to rccelv! tlE lnsrrancc prcccds wilhdlt thc nccd fs
any pcrsm dcrllng wlth thc Corprny b mEkc frrther en$rHcs.

9 DELIVERY
9.1 Whcrc thc Corp.ny rgrces to dcllvcr t! 96ds b the Cusbntr a to rn

addcss spcclflcd by thc Oisb]Itr, thc Corpany wlll deltver d arr.ngc
dcllv.ry .s 6pcclflcd. Thc Corplny 6hrll b. cnuthd at lb Ssolutc dbcr?Uon
to d.t rmlrE lhe mct aproprlab mcthod of deltvcry of thc Aoods crccpt
wherc oth.rwlsc lgrced ln wrtttng by thc Conpany.

9.2 Any tlrr fq dcllvc'!, b an lstlnlb .nd th. Cofiprny may supcnd dcltvery il
exbnd dcllvrry tlnes,

9.3 To tlE cxtcnt plrmlttrd by law, all clatns for crrds or shqt dcllvcrl.s s
defectlve goods mst bc made h vvrlorE vvlthln 7 d.ys of thc drtc of thc
drllvcry, otherwbe the Cusbrilr slBll be cmclGlrcly dccmcd to havc
accaptsd th. goods !s cdlformlrE to tia contsrct.

10 CAiICELLATIO]'I
l0.l Tha Corp.ny mat carrcel thse tarms and condltlms q crnccl delircry of

goods and gcrvlces at any tlnE befqc tfrc Amds are dcllvercd by glvlrE
yirlEcn notke. cl glyhg stth notlcc thc Co[Ipany shall prdnpuy rrply to th!
OrsbrEr any sums plld ln r.pEt of tf: prte of ttnsc Aoods. Thc Corpany
shrll mt be llablc for any lcs or d.rn ge whatsocv.r arblng frorn strh
c6nc.llatm.

10.2 At E! Corprny's slc dbcreum lh. O$b.ncr my canccl dellvery of gods
and/a saryhes. In thc.vcnt thlt the Curto.ncr c.mlls dclh/cry of go&
.nd/a servlcc6 tfE Custancr $all be ltablc for lny cGts hcured by thc
Corplny up b th. tlnc of c.nc.lhum.

11 WARRAIITY
11.1 5r.6jcct b tlE Gdldltms of wlrrilty sct qlt h ClsrJsc 11.2 thc Corpany

war.nb thlt f any dcf.ct ln any worknlEhp rEnuflchred by thc Conpany
bcccncs lpparcnt, rnd ls reporbd b the Comp.ny wlthln flvc (5) ycars of the
drts of dcllvcry, thcn thc Conpanl wlll (rt the Corp.ny! sole dlscrcHm)
repai the defcct c rcphcc ttE v{akman$F.

11.2 lhe corditlorE applloblc b th. waranty gtyen by ClaGc ll.1 lrc:
11.2.1 Thc w.ranty *tall not covcr any defect a damagc whlch rnay be causcd

q plrtv cruscd by or rrbr thrqrgh:
11.2.1.1 FrlLrr m the partof thc CGtdr?r b p(opcrly m.ht h rny c@ds; s
11,2,1.2 Faihrc on thc prrt of thc CrJsbrrcr to folltr lny hstsucums ol

guldlllrEs provlded by thc Corpany; or
11.2.1.3 Any use of any @oG othcrwEc lhrn fior lny.ppltslum spcclfled m.

q6b a adcr fdmi q
11.2.1.+ Thc cmtln.d usr of rny G@ds aftcr any dcfcct becom6 rpparcnt or

wold havc bccdna ap.rlnt b r telsm.blc prud.nt op.rlbr or rEeri
d

11.2.1.5 F.lr w.ar and Ear, lny lccldcnt or act of God,
11.2,2 The wan.nty slrll cease lnd thc OJstdncr Ctall thare!fur ln no

clrcunst nccs be lLble under the tcrms of tt: warranty, lf the
wdhrrndtlp b rep!t.d, altcred or ovcrhrulcd wlthdt th. cmp.ny,s
cmscnt.

11.2.3 In re?cct of all clalns thr Conplny shall not be lhbL b co[pcrs.te
the CGbrrcr fa Eny dchy tn .lths repLctng c rcpalrhg thc
wqk nmshlp/Goods, s h propcrly rs6eshg E! CrEbmrs clltm,

11.2,4 For G@ds mt manufacbJred by thc Conpany thc wlrrlnty shall be the
current warranv provldcd by the ronufactuer of th! G@ds. Th.
Conpmy shall bc urder no lirbllttt whrtsocvcr .rccpt fu. thc cpr.ss
cmdltlqrs rs dctrlled lnd stFubtcd ln thc maruhchrcrb warrlnty.

5.t.1

5.1.2

5.1.3

5.2

6
6,1

thless othcrrytE. agrced thc quot!ilqr shall bc valld fc hity (30) days
hom thc dab ol lssur; .nd
The qJotrtlon shall bc exchslv? of gods rnd serylces bx (nles
spcclflcllly strtcd to tfE cmb.ryi
Any Anglc Rooflng Linlted rcscrves thc rlght b rlter th. qtotaudr
bccrusc of cicumstlmes beycrd its cmtsol.

Wherc G@dE rnd Scrvlces arc requied ln addltion to lhe quobum tfE
Crrsbmr rgrccs to pay fd ttE .dditbml cost of such Gods rnd Scrylc.s.

TITLE ANO SECURITY
Tltlc h rny G@ds lnd Scrvlccs suppltcd by Any Angle R@RrE LinlEd p.scs
to thc Clstqner mly when the Gistqncr has made p.ymcnt tn full fur all
Gods rnd Scrvlccs provlded by Any Arple R@fhg Llmltcd, and of all othr
sms dJc to Any Anglc R@Rng Lfnted by thc OlsbrEr on .ny accoult
wh!tscvcr. Untll .ll sums dtl b Any Angle Roflng Lhltsd by the estqner
hrvc bccn pald in full, Any tuEle R@fhg Lfnltrd h.s ! sccurltl int rcst h all
Gmds rM Serylccs.
Thc Ccbmcr 9ive6 irevclbL lutfprlty b Any Anglc Rooflrp Ltnibd tocntcr
any premlsrs occrpbd by tfu Cl6bmr, c on whlch G6ds and S.rvlccs are
sltulEd, rt any rcascublc tlrE lftsr deflult h tlE Custo.ncr, c bcfaf
dcfrult tf Any AfEle Rooflng Llnlbd bcllcycs ! deflult Is lkcly, and to rcmovc
and repcscss lnl Goods lnd Scrvhcs and any othcr propcrty to whlch Goods
lnd Scrvlcls arc rttichcd or ln whlch G@ds lnd Scrvhes rrc hcdporatrd.
Any ArEb Roofhg Lhltsd shlll not b! lbble fror .nI costs, damagcs, qperes
d loses lnctrred by tfic Cctdner or lny thld plrty rs D rcsult of thb acum,
nq lllbl. h cmErct or h btt d oth.nrlEa h rtry vily whatsevcr unless by
shtub sEh lLblllty crmot be crcLr&d. Any ArEle R@flrE Ltnltsd mry
clther rescll any ;cpcscssed G@ds and Scrvlces rnd sedlt the Olsttrlcrt
lccount wlth the nct Focecds of Erlc (!fEr dedutim of lll rcpGsc6sbn,
sbr.gc. sclllrE rnd othlr cGts) a may ratlh rny rcpcscsscd G@ds lrd
Sqvlces .nd crcdlt thc Cr.EtdErb accont vrlth thr hvokc value thercof lcss
srrh em rs Any Anglc Roofirq Linlbd rcascr&ly dctermhcs qt lccqlnt of
yrcar rnd tslr, d.prccirtlon. obsole*encc, lo€s ot proflt and ccts.
Wherc Gods lnd Servlces lre retlln.d by AnI Angle Roflng LlnlEd pusunt
!o cl.cc 6.3 th. OJstdner yialvcs the rlght b rccclye notbe under s.l2o of
th. hrsmal Propcrty Securltbs A.t 1999 CppSA.).nd b 6j.ctun&r s.121
of th. PPSA.

The folbwlng shall cmstlUjE dcfrulE by thc Custmcr:
Ndtp.yrEnt of .ny sun by the fue date
Thc Ccbrrr htinabs tllt lt will not pty lny sum by thc tuc date.
Any g@ds .nd Seryhcs rre setscd by lny oths crcdltq of tfr OJsbrrr
c any othcr credltd lntlfiEtrs thdt lt hbnds to seEc G@ds and
Srrylccs,

6,2

6.3

5.4
6.4.L
6.4,2
5./t.3



TE KUITI COLOURPLUS
251 RORA STREET
TEKUITI
PH/FAX [07) B7B 8302

Wednesday, November 22, 20L7
Citizens Advice Bureau
222 Rora Street
TE KUITI

Dear Trish & Members

Re: Quote for Rollershade Blinds as requested.

We are very happy to have the opportunity to submit a quote for the above as follows;

1 Wholesale Blinds NZ Ltd, Rollershade blinds for four windows.
made with Vibe fabric; S9dg,00

Thank you again & please do not hesitate to cdntact us should you wish to go ahead or
discuss further options,

This price includes GST, delivered & fitted

Kind regards

CECIL
TE KUITI COLOURPLUS



CTTIZENS ADV CE BUREAU TE KUITI NC

FINANCIAT REPORT FOR THE MONTH ENDED 30 SEPTEMBER 2018

Balance as at 1 SePt 2018

lncome:- WDCGrant
flPac Bank interest

9692.72

4 000.00
.79 4 000.79

13 593.51

LESS:- ACCOUNTS PAID

119859 M Macnaughtan - wages

119860 M Macnaughtan -wages
119861 M Watson - wages August

119861 M Watson - audit expenses

119852 Taurmarunui Bulletin - advertlsing

119853 Vodafone - Phone + internet
119864 Finnz Ltd - Review fees

119855 Flrewatch - safety equipment check

119865 Waitomo News - advertising

LL9867 IRD - Paye - August

119868TK Lyceum Club- Room hire

119859 M Macnaughtan -wages
119870 M Macnaughtan -wages
119871 M Macnaughtan - wages

27.0O

27.OO

170.00
72.OO

18.00
125.35
966.00
51.75
22.63

60.25
40.00
27.00
27.00 ti
27.O0 ** 1550.98

Cash book balance
Less :- cheques now Presented

12 032.s3
(75.621

Add :- Cheque unPresented **
11955.91

s4.00

Bank Statement Balance at 30 Sept 2018 12 010.91

SIMPTE SAVER

Openint Ba! l August 2018

Add :-!nterest

Ctosing Balance as at 30 SePt 2018 7@;UL

HEARTIAND TERM DEPOSIT

Balance at 30 Sept 2018

Brian moved that the Financial Statement be accepted.

_E5lE 30



CITIZENS ADVICE BUREAU TE KUITI

FINANCIAL BUDGET 1 July 2018 - 30 June 2Ot9 tupdorcdm/to/70)

INCOME

GRANTS- WDC
COGS South Waikato
LOTTERIES

Ruapehu District Council
COGS Tongariro

4 000
5 000
s 000

500
435 s14 935 exc! GST

EXPENSES5

Lease & rates
Learning and development training
National AGM & Conference expenses
Wages

Accountant
Advertising & publicity
lnsurance
Repairs & maintenance
Subscriptions & levies
Phone/internet
Office expenses

3775
844

L O78

3 450
800

L 022
748
696
435

1 304
783 s14 935 excl GST

NOTES:

o Expenses have been increasing especially lease rent, accountant, phone/internet and
stationery.

o Heartland Savings account: has 55893 which is tagged for unforeseen repairs and
maintenance including roof replacement and blinds replacement.



I lestpac lll ll lllllll lllllllllllllllllllll I llllllfl ltlt lttt I tttt tt I depos t
Te Kuiti
18 King She€t, Te Kuiti, NZ

DATE

I
'E

f

?
N
Ez
T

=

NorEs $

corNs $

TorAL cAsH $
PAID lN BY: (pLEAsEpRtNTNAME)

CHEQUES
A5 REVERSE $

FOR THE CREDIT OF TRANSFER FROM ACCOUNT NO.
$

CITIZENS ADVICE BUREAU - TE KUITI
TOTAL $

rr!O;lOtLgr! OlOaIgQrrr[e 1! 50

222Rora Street,
Te Kuiti 3910

Phone: 07 8187636
Email: tekuiti@cab'org'nz
oSoo FOR CAB (O8oo 367 222)

Citizens Advice Bureau Te Kuiti

Te Pou Whakawhirinaki o Aotearoa

Citizens
Advice
Bureau


